
 

 

REQUEST FOR PROPOSAL 
Date: 11 November 2024 

Reference: RFP CO-24-056SVP 

 

1. The Philippine Institute of Traditional and Alternative Health Care (PITAHC) through its 

Bids and Awards Committee (BAC) invites interested bidders to submit a proposal for the 

procurement of the items stated below with the total Approved Budget for the Contract (ABC) 

amounting to Six Hundred Sixty-Eight Thousand Four Hundred Pesos (PhP668,400.00) 

inclusive of all costs, applicable taxes and service charges. 

 

2. The following are the details of the project: 

PITAHC 

2024 APP Ref 

PR  

Number 

 

Item Description 

 

 

5021304001 

 

 

24-10-0226 

REPAIR OF THE GUTTERS, SOFFITS AND CEILING 

OF THE PITAHC BUILDING AND RELOCATION OF 

THE DRAINAGE SYSTEMS OF THE AIR 

CONDITIONING UNITS 
 

(See Terms and Conditions for detailed requirements) 

 

3. Procurement shall be conducted through Small Value Procurement under Section 53.9 - 

Negotiated Procurement as prescribed under Rule XVI- Alternative Methods of Procurement 

of the 2016 Revised Implementing Rules and Regulations (IRR) of Republic Act (R.A.) No. 9184, 

otherwise known as the “Government Procurement Reform Act”. 

 

4. The proposal must be duly signed by the bidder or its authorized representative and must be 

submitted to the BAC Secretariat, PITAHC Building, Matapang St., East Avenue Medical Center 

Compound, Barangay Central, Quezon City or sent thru fax at (02) 8376-3067 or email at 

bac@pitahc.gov.ph.  The proposal shall be received until 18 November 2024, 11:59 PM. 

 

5. The bidder must submit a copy of the proposal, including the following documents, to ensure 

that the said bidder is technically, legally and financially capable to undertake the proposed 

project: 

 

a. Valid and current Mayor’s/Business Permit 

b. Notarized Omnibus Sworn Statement by the prospective bidder in the new 

prescribed form as per GPPB Resolution No. 16-2020 

c. PHILGEPS Registration Number (to be indicated in the Price Proposal Form) 

d. Latest Income/Business Tax Returns FY 2023 

e. Philippine Contractors Accreditation Board (PCAB) License 

 

6. PITAHC reserves the right to waive any formality in the responses to the eligibility requirements 

and to this invitation.  PITAHC further reserves the right to reject all proposals, or declare a 

failure of small value procurement, or not award the contract, and makes no assurance that the 

contract shall be entered into as a result of this invitation without thereby incurring any liability 

to the affected bidder or bidders in accordance with R.A. No. 9184 and its Implementing Rules 

and Regulations. 

 

7. For any clarification, you may contact Mr. Rodelio Mendez Jr. at telephone no. (02) 8282-8194 

loc 542. 

 

(Sgd.) 

ATTY. KEENTH N. ALMEÑE 

Chairperson, PITAHC BAC 

 

 



 

 

OTHER TERMS AND CONDITIONS 

 

1. Bidders shall provide the correct and accurate information required in this 

form. 

 

2. Bidders to conduct an on-site inspection to secure a Certificate of Site 

Inspection which shall be submitted as part of the technical proposal. 

 

3. Delivery Schedule: The contract period shall be seventy (70) calendar days, 

and this shall commence from the date of receipt of the Purchase Order or 

contract by the Contractor. 

4. Delivery Site: PITAHC Central Office, Quezon City. 

5. Payment Term: See Item IX (TERMS OF PAYMENT) of the Terms and Conditions  

6. Price proposal must be valid for a period of thirty (30) calendar days from the 

date of submission.  

7. Price proposal to be denominated in Philippine Peso (PhP), include all taxes 

and duties and/or levies payable. 

8. Proposals exceeding the ABC shall be automatically rejected. 

9. As part of the submission aside from Item No. 5 of the RFP and the Price 

Proposal Form, bidder shall submit a Certificate of Satisfactory 

Completion/Performance for those who have previous contracts with 

PITAHC, if applicable. 

10. The award of contract shall be made to the single or lowest calculated and 

responsive proposal, which complied with the minimum technical specifications 

and other terms and conditions stated herein. 

11. Any interlineations, erasures, or overwriting shall be valid only if they are signed 

or initialed by the bidder or any of his/her duly authorized representative/s. 

12. Liquidated damages equivalent to one tenth of one percent of the value of the 

goods and services not delivered within the prescribed delivery period shall be 

imposed per day of delay.  PITAHC shall rescind the contract once the 

cumulative amount of liquidated damages reaches ten percent (10%) of the 

amount of the contract, without prejudice to other courses of action and 

remedies open. 

 
 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

TERMS AND CONDITIONS 

 

I. BACKGROUND/RATIONALE 

 

The Philippine Institute of Traditional and Alternative Health Care (PITAHC) needs to repair the gutters, 

soffits and ceiling of its building and to relocate the drainage systems of its air conditioning units 

(ACUs).  The gutters have begun to corrode, resulting in water leakage through the cracks.  The outdoor 

metal soffits are at risk of falling, posing a safety hazard, while the indoor ceiling exhibits signs of 

potential collapse.  Additionally, the drainage lines of the ACUs frequently clog due to improper leveling 

of pipes and improperly sealed connection to the downspout. 

 

In this regard, this Terms and Conditions calls for a Contractor who can perform the necessary repair 

works in order to maintain the structural integrity of the building and to prevent rain water from 

penetrating the walls. 

 

 

II. OBJECTIVE 

 

To engage the services of a Contractor who is duly authorized and has the required expertise, 

experience, and capacity to repair the gutters, soffits, and ceiling in the PITAHC building as well as to 

relocate the drainage systems of the ACUs including, but not limited to, checking, repairing, replacing, 

relocating, supplying, and installing all the needed and necessary materials and consumables. 

 

 

III. SCOPE OF WORKS 

 

1. General Scope of Works 

 

The Contractor shall: 

 

1.1 Supply and deliver all the required labor, tools, materials, and equipment, as well as the 

necessary supervision and technical expertise to execute and complete the project; 

 

1.2 Provide safety protection, signage/early warning signs visible at the jobsite; 

 

1.3 Designate a registered Engineer or Architect who will supervise the project during the period 

of the repair works, and a Safety Engineer who will oversee the personnel working at heights 

to ensure compliance with safety standards and practices; 

 

1.4 Coordinate with PITAHC’s authorized representative for the approval of the Program and 

Schedule of Work prior to the commencement of the project; 

 

1.5 Properly document all the materials that will be removed prior to turning them over to 

PITAHC’s authorized representative for proper safe keeping; 

 

1.6 Install elevating work platforms or access equipment for safe access to elevated areas; 

 

1.7 Dismantle and replace the corroded or damaged gutters, soffits, and ceiling, and perform 

the repairs as necessary; 

 

1.8 Submit the complete specifications with product samples to PITAHC for evaluation and 

approval; 

 

1.9 Properly consult with PITAHC to clarify anything that was mentioned on the plans but not 

mentioned on the Scope of Works and specifications, and vice versa; 

 

1.10 Conduct site monitoring for the effective implementation of the project, and any discrepancy 

on the plans and the actual site conditions shall be properly coordinated with PITAHC for 

verification; and 

 

1.11 After completion of all the repair works, promptly remove all the rubbish, trash, debris, and 

superfluous building materials, and restore all areas that were damaged and affected by the 



 

 

repair works including patching the holes, smoothing the surfaces, and leaving the site clean 

to the satisfaction of PITAHC. 

 

2. Gutter Replacement 

 

The Contractor shall: 

 

2.1 Carefully remove the identified corroded or damaged gutters and flashing; 

 

2.2 Supply and install the new painted gutters that match the existing design; 

 

2.3 Ensure proper alignment and secure it using appropriate fasteners or mounting hardware; and 

 

2.4 Seal all the holes and gaps to prevent leaks. 

 

3. Soffits Repair 

 

The Contractor shall: 

 

3.1 Supply and install the new soffit materials that match the existing design; 

 

3.2 Use appropriate fasteners or mounting hardware to secure the identified soffits firmly in place, 

ensuring that they will not move; and 

3.3 Conduct a thorough inspection of the secured and newly installed soffits to ensure their 

stability and aesthetic alignment. 

 

4. Ceiling Replacement 

 

The Contractor shall: 

4.1 Remove the damaged ceiling materials carefully to avoid further damage; 

 

4.2 Supply and install the new ceiling materials; 

 

4.3 Properly mount the ceiling materials, ensuring that they are securely fastened; 

 

4.4 Fill the gaps and cracks to ensure a smooth finish; and 

 

4.5 Paint the ceiling to match the existing design. 

 

5. Relocation of the Outdoor ACU Drainage Line 

 

The Contractor shall: 

5.1 Perform chipping works to dismantle the existing outdoor ACU drain line; 

 

5.2 Relocate and securely connect the new end drainage pipe of the ACU to the designated 

drainage downspout; 

 

5.3 Ensure that the new pipes are properly leveled to avoid water backflow; and 

 

5.4 Seal all the holes and gaps to prevent leaks. 

 

6. Technical Support Services 

 

6.1 All throughout the Purchase Order or contract period, the Contractor shall be available to 

respond to all queries on various issues related to the project as well as to requests that 

require urgent support. 

 

6.2 The Contractor shall ensure the prompt submission of all the required service reports for 

review and reference of PITAHC. 

 

 



 

 

7. Special Provisions 

 

7.1 No alteration or additional work that will result in an additive or deductive cost change from 

the Purchase Order or contract shall be allowed without the approval of PITAHC. 

 

7.2 The Contractor shall ensure that the implementation of the Purchase Order or contract will 

not, in any way, cause any disruption/disturbance to the operations of PITAHC. 

7.3 During the implementation of the Purchase Order or contract, the Contractor shall ensure 

that no chemicals, materials, and equipment will endanger the safety and health of anyone 

within the PITAHC building and premises. 

 

7.4 The Contractor shall be fully responsible and liable for any injury to anyone within the PITAHC 

building and premises, and for any damage, loss, or destruction of any property and/or 

installation of PITAHC, when such injury, damage, loss, and destruction shall be due to the 

fault and negligence of the Contractor. 

 

 

IV. SPECIFICATIONS OF THE MAJOR MATERIALS 

 

1. Gutter Replacement 

▪ Gutters and Flashing – Gauge 24 (0.60 mm) Pre-painted G.I. corrugated sheet  

 

2. Soffits Repair 

▪ Soffits – Aluminum, 0.6 mm thickness  

 

3. Ceiling Replacement 

▪ Fiber Cement boards, 6.0 mm thickness  

 

4. Relocation of the Outdoor ACU Drainage Line 

▪ 1” PVC pipes and fittings (Blue) 

 

 

V.  WARRANTY PROVISIONS 

 

The warranty for all supplied materials, along with the workmanship, shall be one (1) year from the 

date of acceptance by PITAHC.   

 

 

VI. CONTRACT PERIOD 

 

The contract period shall be seventy (70) calendar days, and this shall commence from the date of 

receipt of the Purchase Order or contract by the Contractor. 

 

The Contractor shall be liable to liquidated damage of one-tenth of one percent (0.1%) of the cost of 

the undelivered services for every day of delay.  Once the aggregate amount of the liquidated damages, 

by reason of the inordinate delay, reaches ten percent (10%) of the cost, PITAHC may rescind the 

Purchase Order or contract, without prejudice to other courses of action and remedies available under 

the circumstances. 

 

 

VII. SITE INSPECTION 

 

1. As part of the procurement requirement, the prospective Contractor shall conduct an initial site 

inspection to secure a Certificate of Site Inspection, which shall be issued by PITAHC and shall be 

submitted as part of the technical proposal. 

 

2. The prospective Contractor shall inspect the site premises to consider all the conditions that may, 

directly or indirectly, affect the repair works, including verification of the Scope of Works to be 

done. 

 



 

 

 

VIII. APPROVED BUDGET 

 

The approved budget for this procurement is Six Hundred Sixty-Eight Thousand Four Hundred 

Pesos (PHP 668,400.00), inclusive of VAT and all other applicable taxes. 

 

 

IX. TERMS OF PAYMENT 

 

PITAHC shall pay the Contractor through progress payments upon completion, as well as submission 

to and acceptance by PITAHC, of the required deliverables.  All payments made by PITAHC to the 

Contractor shall be subject to the usual government accounting and auditing laws, rules and 

regulations. 

 

Each progress payment shall be subject to ten percent (10%) retention, which shall be referred to as 

retention money.  Such retention money shall be based on the total amount due to the Contractor 

prior to any deduction, and shall be retained from every progress payment until fifty percent (50%) of 

the value of works are completed, as determined by PITAHC.  If, after fifty percent (50%) completion, 

PITAHC has determined that the Contractor’s work is satisfactorily done and on schedule, then no 

additional retention money shall be deducted; otherwise, the ten percent (10%) retention money shall 

still be imposed. 

 

The progress payments shall be made as follows: 

 

1. First Progress Payment: Fifty percent (50%) of the total contract amount 

 

1.1 Delivery Term:  Within forty-five (45) calendar days upon receipt of the Purchase Order or 

contract 

 

1.2 Payment Terms: 

 

1.2.1 Within thirty (30) calendar days upon completion and acceptance by PITAHC of the 

following: 

 

1.2.1.1 Gutter repair; and 

 

1.2.1.2 Soffits repair. 

 

1.2.2 Submission of the following documents: 

  

1.2.2.1 Service Report/s including pictures taken before, during, and after the 

conduct of the repair works; 

 

1.2.2.2 Program and Schedule of Work; 

 

1.2.2.3 Request for Payment; and 

 

1.2.2.4 Other documents as may be required. 

 

1.2.3 Deduction of ten percent (10%) retention money from the amount corresponding to 

fifty percent (50%) of the total contract amount, prior to any deduction. 

 

2. Second Progress Payment: Fifty percent (50%) of the total contract amount 

 

2.1 Delivery Term:  Within twenty-five (25) calendar days upon PITAHC’s acceptance of the 

deliverables from the First Progress Payment 

 

2.2 Payment Terms: 

 

2.2.1 Within thirty (30) calendar days upon completion and acceptance by PITAHC of the 

following: 

 

2.2.1.1 Ceiling replacement; and  



 

 

 

2.2.1.2 Relocation of the outdoor ACU drainage line. 

 

2.2.2 Submission of the following documents: 

 

2.2.2.1 Service Report/s including pictures taken before, during, and after the 

conduct of the repair works; 

 

2.2.2.2 Warranty Certificate of at least one (1) year (from the date of acceptance by 

PITAHC) against defects traceable to the delivered and installed supplies and 

materials; 

 

2.2.2.3 Certificate of Service Warranty of at least one (1) year (from the date of 

acceptance by PITAHC) against poor workmanship for the completed works; 

 

2.2.2.4 Certificate of Inspection and Acceptance issued by PITAHC; 

 

2.2.2.5 Request for Payment; and 

 

2.2.2.6 Other documents as may be required. 

 

2.2.3 After fifty percent (50%) of the value of the works are completed, PITAHC shall 

determine if the Contractor’s work is satisfactorily done and on schedule.  If this is so, 

then no additional retention money shall be deducted. Otherwise, a ten percent (10%) 

retention money from the amount corresponding to fifty percent (50%) of the total 

contract amount, prior to any deduction, shall still be imposed. 

 

3. Release of the Ten Percent (10%) Retention Money: 

 

3.1  Payment Terms:  

 

3.1.1 The Contractor shall post a warranty security, which shall be effective for one (1) year 

from the date of issuance of the Certificate of Final Inspection and Acceptance by 

PITAHC, and shall be returned only after the lapse of the said one (1) year period. 

 

3.1.2 The Contractor shall submit the Request for Release of Retention Money. 

 

3.1.3 PITAHC shall issue the Certificate of Final Inspection and Acceptance. 

 

3.1.4 PITAHC may require the Contractor to submit other necessary documents. 

 

 

X. PROTECTION OF WORK AND PROPERTY 

 

The Contractor shall protect the work and property of PITAHC by: 

 

1. Providing site protections and signs relative to the installation; 

 

2. Ensuring that all materials are stacked in a stable and self-supporting manner; 

 

3. Installing sufficient scaffoldings and bracings, whenever necessary; 

 

4. Employing competent professionals and laborers to oversee the repair works;  

 

5. Ensuring that the repair works shall comply with the Department of Labor and Employment (DOLE) 

and the Occupational Safety and Health Administration (OSHA) standards as well as other 

applicable laws and regulations; 

 

6. Keeping all access ways, including stairways and passageways, free from obstructions at all times; 

 

7. Taking due care to protect the existing structures, which may be affected by the repair works to be 

implemented; 

 



 

 

8. Repairing all damages that may incur due to failure to provide protection, without any additional 

cost to PITAHC; 

 

9. Thoroughly cleaning the work areas including all areas affected by the repair works; and 

 

10. Leaving the premises clean, neat and orderly, and removing stains, spots, blemishes and other dirt 

from the finished work. 

 

 

XI. SAFETY REQUIREMENTS 

 

In order to ensure the safety of its workers as well as of the PITAHC personnel and clients, the Contractor 

shall: 

 

1. Ensure that the standard safety procedures and related protocols or guidelines issued by the 

appropriate government agencies shall be applied and complied with;  

 

2. Ensure that its workers wear face masks while inside the PITAHC building, if warranted; and 

 

3. Ensure that its workers are in proper safety attire/uniform. 

 

 

XII. PROHIBITIONS 

 

The following are prohibited acts inside the PITAHC building and premises including the work and 

storage areas for the duration of the project: 

 

1. Smoking; 

 

2. Drinking alcoholic beverages; 

 

3. Using illegal drugs and other prohibited substances; 

 

4. Gambling of any type; 

 

5. Carrying items determined by PITAHC as “deadly instruments”; 

 

6. Sleeping in the work areas; 

 

7. Having meals and/or snacks within the work areas; and 

 

8. Using the elevator unnecessarily except when transporting large equipment, tools, materials, 

supplies, and consumables to the work areas, or in case of emergency. 

 

 

XIII. DUTIES AND RESPONSIBILITIES OF THE CONTRACTOR 

 

1. Ensure that the Scope of Works are conducted and completed based on the submitted and approved 

Program and Schedule of Work. 

 

2. Assign trained and qualified technical personnel including a registered Engineer or Architect and a 

Safety Engineer for the provision of the repair works. 

 

3. Coordinate with PITAHC regarding the execution of the Purchase Order or contract, and obtain 

PITAHC’s approval for any pertinent detail concerning the repair works to be rendered. 

 

4. Ensure that all the materials, tools, and equipment that will be used shall be of the required quality 

used in good commercial trade practice, and shall essentially be the standard products of reputable 

manufacturers. 

 

5. Ensure that all its technical personnel will comply with the wearing of appropriate company uniform 

and ID. 

 



 

 

6. Provide its technical personnel with the appropriate personal protective equipment, when needed. 

 

7. Ensure that all its technical personnel will abide by PITAHC’s safety procedures and protocols, 

including the wearing of face mask, if warranted. 

 

8. Clean the work areas and any other space that will be affected by the repair works. 

 

9. Turn-over to PITAHC all the waste materials that will be generated from the repair works. 

 

 

XIV. QUALIFICATIONS OF THE CONTRACTOR 

 

Aside from the eligibility requirements provided in the Updated 2016 Revised Implementing Rules and 

Regulations (IRR) of Republic Act (RA) No. 9184, the Contractor must possess the following necessary 

technical qualifications: 

 

1. With at least three (3) years of combined experience in the government/public and/or private 

sectors in providing services for the repair of roofing and ceiling, along with the relocation of the 

drainage systems of the ACUs, and/or related fields; and 

 

2. With fully-trained technical personnel who are equipped in the repair of roofing and ceiling, along 

with the relocation of the drainage systems of the ACUs, and/or related fields; 

 

 

XV. DOCUMENTARY REQUIREMENTS 

 

In addition to the requirements under Rule VIII, Sections 23.1 / 23.4.2 of the Updated 2016 Revised IRR 

of RA 9184, the interested Contractor shall also submit the following documents for the purpose of 

technical evaluation: 

 

1. List of completed and ongoing projects; and 

 

2. List of technical personnel with their Curriculum Vitae indicating their relevant trainings and 

certifications, and Professional License, if applicable. 
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PRICE PROPOSAL FORM 
 

 

Date: ___________________ 

 

The Bids and Awards Committee 

PITAHC Building, Matapang Street, East Avenue Medical Center Compound,  

Barangay Central Quezon City 

 

Sir/Madam: 

 

After having carefully read and accepted the Terms and Conditions, I/we submit our proposal for  

the item as follows: 

 

Item Description 

Total 

 Price (Exclusive of 

all costs, applicable 

taxes, and service 

charges) 

Total Price 

(Inclusive of all costs, 

applicable taxes, and 

service charges) 

 

REPAIR OF THE GUTTERS, SOFFITS AND 

CEILING OF THE PITAHC BUILDING AND 

RELOCATION OF THE DRAINAGE SYSTEMS OF 

THE AIR CONDITIONING UNITS, 1 lot 

 

  

 

 

Amount in Words:_  __________________________________________________________ 

 

 

The above-quoted price is inclusive of all costs and applicable taxes. 

Very truly yours, 

Signature  :   _________________________________________________________ 

Printed Name :   _________________________________________________________ 

Date   :   _________________________________________________________ 

Company Name :   _________________________________________________________ 

Contact Number :   _________________________________________________________ 

PHILGEPS Registration Number: _________________________________________________ 

 

 

 

 

 

 

 



 

 

 

BILL OF QUANTITIES 
Project Title   REPAIR OF THE GUTTERS, SOFFITS AND CEILING OF THE PITAHC BUILDING AND RELOCATION OF 

THE DRAINAGE SYSTEM OF THE AIR CONDITIONING UNITS       

Location 

  

PITAHC Building,Matapang Street, East Avenue Medical Center Compound, Brgy. Central, Quezon 

City 

                          

Bill of Quantities 

Item Description QTY Unit 

 Materials   Labor  

Mark Up  Vat 
Sub-

Total 
 Unit 

Cost  
 Total  

 Unit 

Cost  
 Total  

1.0 General Requirements 1 lot     

1.1 Mobilization and demobilization  1 lot               

1.2 Tools and equipment 1 lot               

1.3 
Temporary facilities, site protection, board up and 

signages 1 lot               

1.4 Handling and hauling of materials and debris 1 lot               

1.5 Occupational, safety, and health provisions 1 lot               

1.6 
Restoration Works brought about by the repair, 

replacement, and installation 1 lot               

1.8 Materials and Consumables  1 lot               

  

2.0 

Installation of elevating work platforms or 

access equipment for safe access to elevated 

areas 

1 lot               

                      

3.0 

Dismantle the corroded or damaged gutters, 

soffits, and ceiling, and perform the repairs as 

necessary 

1 lot               

                      

4.0 Gutter Replacement 1 lot     

  

Gutter and flashing 

Material: Pre-painted G.I. corrugated sheet  

Thickness: 0.6mm 

105 meters               

  Sealing and Fastening Materials 1 lot               

5.0 Soffits Repair 1 lot     

  

Fabrication of Soffits  

Material: Aluminum 

Thickness: 0.6mm 

Design: same as existing 

4 pcs               

  Securing of Soffits 51 meters               

6.0 Ceiling Replacement 1 lot     

  

Fiber Cement Board  

Thickness: 6.0 mm 

Dimension: 18 m x 2.5 m 

1 lot               

7.0 Relocation of the Outdoor ACU Drainage Line 1 lot               

  PVC Pipe Blue 1" 96 meters               

  

  GRAND TOTAL PRICE  

  

  
         

  

  
         

  

  
 

 
 

 

    
 

 
   

 
 

  Name of the Authorized Representative 
 

 Name of Company  Date 

 

 

 

 

 



 

 

 

TERMS AND CONDITIONS COMPLIANCE 

 

TERMS AND CONDITIONS  

Compliance to Terms and Conditions / Technical Specifications 

(Check the corresponding box) 

     

Compliant Non-Compliant Remarks:  

(Counter Specs 

Offer) 

REPAIR OF THE GUTTERS, 

SOFFITS AND CEILING OF THE 

PITAHC BUILDING AND 

RELOCATION OF THE DRAINAGE 

SYSTEMS OF THE AIR 

CONDITIONING UNITS 
 

QUANTITY: ONE (1) LOT 

 

 

 

Yes (   ) 

 

 

 

 

 

 

No (   ) 

 

 

 

 

 

SCOPE OF WORKS 

 

  

 

 

1. GENERAL SCOPE OF WORKS 

 

THE CONTRACTOR SHALL: 

 

1.1 SUPPLY AND DELIVER ALL THE REQUIRED 

LABOR, TOOLS, MATERIALS, AND EQUIPMENT, AS 

WELL AS THE NECESSARY SUPERVISION AND 

TECHNICAL EXPERTISE TO EXECUTE AND COMPLETE 

THE PROJECT; 

 

1.2 PROVIDE SAFETY PROTECTION, 

SIGNAGE/EARLY WARNING SIGNS VISIBLE AT THE 

JOBSITE; 

 

1.3 DESIGNATE A REGISTERED ENGINEER OR 

ARCHITECT WHO WILL SUPERVISE THE PROJECT 

DURING THE PERIOD OF THE REPAIR WORKS, AND A 

SAFETY ENGINEER WHO WILL OVERSEE THE 

PERSONNEL WORKING AT HEIGHTS TO ENSURE 

COMPLIANCE WITH SAFETY STANDARDS AND 

PRACTICES; 

 

1.4 COORDINATE WITH PITAHC’S 

AUTHORIZED REPRESENTATIVE FOR THE APPROVAL 

OF THE PROGRAM AND SCHEDULE OF WORK PRIOR 

TO THE COMMENCEMENT OF THE PROJECT; 

 

1.5 PROPERLY DOCUMENT ALL THE 

MATERIALS THAT WILL BE REMOVED PRIOR TO 

TURNING THEM OVER TO PITAHC’S AUTHORIZED 

REPRESENTATIVE FOR PROPER SAFE KEEPING; 

 

1.6 INSTALL ELEVATING WORK PLATFORMS OR 

ACCESS EQUIPMENT FOR SAFE ACCESS TO ELEVATED 

AREAS; 

 

Yes (   ) No (   ) 

 

 



 

 

1.7 DISMANTLE AND REPLACE THE CORRODED 

OR DAMAGED GUTTERS, SOFFITS, AND CEILING, AND 

PERFORM THE REPAIRS AS NECESSARY; 

 

1.8 SUBMIT THE COMPLETE SPECIFICATIONS 

WITH PRODUCT SAMPLES TO PITAHC FOR 

EVALUATION AND APPROVAL; 

 

1.9 PROPERLY CONSULT WITH PITAHC TO 

CLARIFY ANYTHING THAT WAS MENTIONED ON THE 

PLANS BUT NOT MENTIONED ON THE SCOPE OF 

WORKS AND SPECIFICATIONS, AND VICE VERSA; 

 

1.10 CONDUCT SITE MONITORING FOR THE 

EFFECTIVE IMPLEMENTATION OF THE PROJECT, AND 

ANY DISCREPANCY ON THE PLANS AND THE ACTUAL 

SITE CONDITIONS SHALL BE PROPERLY 

COORDINATED WITH PITAHC FOR VERIFICATION; 

AND 

 

1.11 AFTER COMPLETION OF ALL THE REPAIR 

WORKS, PROMPTLY REMOVE ALL THE RUBBISH, 

TRASH, DEBRIS, AND SUPERFLUOUS BUILDING 

MATERIALS, AND RESTORE ALL AREAS THAT WERE 

DAMAGED AND AFFECTED BY THE REPAIR WORKS 

INCLUDING PATCHING THE HOLES, SMOOTHING THE 

SURFACES, AND LEAVING THE SITE CLEAN TO THE 

SATISFACTION OF PITAHC. 

2. GUTTER REPLACEMENT 

 

THE CONTRACTOR SHALL: 

 

2.1 CAREFULLY REMOVE THE IDENTIFIED 

CORRODED OR DAMAGED GUTTERS AND FLASHING; 

 

2.2 SUPPLY AND INSTALL THE NEW PAINTED 

GUTTERS THAT MATCH THE EXISTING DESIGN; 

 

2.3 ENSURE PROPER ALIGNMENT AND SECURE 

IT USING APPROPRIATE FASTENERS OR MOUNTING 

HARDWARE; AND 

 

2.4 SEAL ALL THE HOLES AND GAPS TO 

PREVENT LEAKS. 

Yes (   ) No (   ) 

 

 

3. SOFFITS REPAIR 

 

THE CONTRACTOR SHALL: 

 

3.1 SUPPLY AND INSTALL THE NEW SOFFIT 

MATERIALS THAT MATCH THE EXISTING DESIGN; 

 

3.2 USE APPROPRIATE FASTENERS OR 

MOUNTING HARDWARE TO SECURE THE IDENTIFIED 

SOFFITS FIRMLY IN PLACE, ENSURING THAT THEY 

WILL NOT MOVE; AND 

3.3 CONDUCT A THOROUGH INSPECTION OF 

THE SECURED AND NEWLY INSTALLED SOFFITS TO 

ENSURE THEIR STABILITY AND AESTHETIC 

ALIGNMENT. 

Yes (   ) No (   ) 

 

 

4. CEILING REPLACEMENT 

 

THE CONTRACTOR SHALL: 

Yes (   ) No (   ) 

 

 



 

 

4.1 REMOVE THE DAMAGED CEILING 

MATERIALS CAREFULLY TO AVOID FURTHER 

DAMAGE; 

 

4.2 SUPPLY AND INSTALL THE NEW CEILING 

MATERIALS; 

 

4.3 PROPERLY MOUNT THE CEILING 

MATERIALS, ENSURING THAT THEY ARE SECURELY 

FASTENED; 

 

4.4 FILL THE GAPS AND CRACKS TO ENSURE A 

SMOOTH FINISH; AND 

 

4.5 PAINT THE CEILING TO MATCH THE 

EXISTING DESIGN. 

5. RELOCATION OF THE OUTDOOR ACU 

DRAINAGE LINE 

 

THE CONTRACTOR SHALL: 

5.1 PERFORM CHIPPING WORKS TO 

DISMANTLE THE EXISTING OUTDOOR ACU DRAIN 

LINE; 

 

5.2 RELOCATE AND SECURELY CONNECT THE 

NEW END DRAINAGE PIPE OF THE ACU TO THE 

DESIGNATED DRAINAGE DOWNSPOUT; 

 

5.3 ENSURE THAT THE NEW PIPES ARE 

PROPERLY LEVELED TO AVOID WATER BACKFLOW; 

AND 

 

5.4 SEAL ALL THE HOLES AND GAPS TO 

PREVENT LEAKS. 

Yes (   ) No (   ) 

 

 

6. TECHNICAL SUPPORT SERVICES 

 

6.1 ALL THROUGHOUT THE PURCHASE ORDER 

OR CONTRACT PERIOD, THE CONTRACTOR SHALL BE 

AVAILABLE TO RESPOND TO ALL QUERIES ON 

VARIOUS ISSUES RELATED TO THE PROJECT AS WELL 

AS TO REQUESTS THAT REQUIRE URGENT SUPPORT. 

 

6.2 THE CONTRACTOR SHALL ENSURE THE 

PROMPT SUBMISSION OF ALL THE REQUIRED 

SERVICE REPORTS FOR REVIEW AND REFERENCE OF 

PITAHC. 

Yes (   ) No (   ) 

 

 

7. SPECIAL PROVISIONS 

 

7.1 NO ALTERATION OR ADDITIONAL WORK 

THAT WILL RESULT IN AN ADDITIVE OR DEDUCTIVE 

COST CHANGE FROM THE PURCHASE ORDER OR 

CONTRACT SHALL BE ALLOWED WITHOUT THE 

APPROVAL OF PITAHC. 

 

7.2 THE CONTRACTOR SHALL ENSURE THAT 

THE IMPLEMENTATION OF THE PURCHASE ORDER 

OR CONTRACT WILL NOT, IN ANY WAY, CAUSE ANY 

DISRUPTION/DISTURBANCE TO THE OPERATIONS OF 

PITAHC. 

7.3 DURING THE IMPLEMENTATION OF THE 

PURCHASE ORDER OR CONTRACT, THE 

CONTRACTOR SHALL ENSURE THAT NO CHEMICALS, 

MATERIALS, AND EQUIPMENT WILL ENDANGER THE 

Yes (   ) No (   ) 

 

 



 

 

SAFETY AND HEALTH OF ANYONE WITHIN THE 

PITAHC BUILDING AND PREMISES. 

 

7.4 THE CONTRACTOR SHALL BE FULLY 

RESPONSIBLE AND LIABLE FOR ANY INJURY TO 

ANYONE WITHIN THE PITAHC BUILDING AND 

PREMISES, AND FOR ANY DAMAGE, LOSS, OR 

DESTRUCTION OF ANY PROPERTY AND/OR 

INSTALLATION OF PITAHC, WHEN SUCH INJURY, 

DAMAGE, LOSS, AND DESTRUCTION SHALL BE DUE 

TO THE FAULT AND NEGLIGENCE OF THE 

CONTRACTOR. 

 

SPECIFICATIONS OF THE MAJOR 

MATERIALS 

 

1. GUTTER REPLACEMENT 

 GUTTERS AND FLASHING – GAUGE 24 

(0.60 MM) PRE-PAINTED G.I. CORRUGATED SHEET  

 

2. SOFFITS REPAIR 

 SOFFITS – ALUMINUM, 0.6 MM 

THICKNESS  

 

3. CEILING REPLACEMENT 

 FIBER CEMENT BOARDS, 6.0 MM 

THICKNESS  

 

4. RELOCATION OF THE OUTDOOR ACU 

DRAINAGE LINE 

 1” PVC PIPES AND FITTINGS (BLUE) 

Yes (   ) No (   ) 

 

 

WARRANTY PROVISIONS 

 

THE WARRANTY FOR ALL SUPPLIED MATERIALS, 

ALONG WITH THE WORKMANSHIP, SHALL BE ONE 

(1) YEAR FROM THE DATE OF ACCEPTANCE BY 

PITAHC.   

Yes (   ) No (   ) 

 

 

CONTRACT PERIOD 

 

THE CONTRACT PERIOD SHALL BE SEVENTY (70) 

CALENDAR DAYS, AND THIS SHALL COMMENCE 

FROM THE DATE OF RECEIPT OF THE PURCHASE 

ORDER OR CONTRACT BY THE CONTRACTOR. 

 

THE CONTRACTOR SHALL BE LIABLE TO LIQUIDATED 

DAMAGE OF ONE-TENTH OF ONE PERCENT (0.1%) 

OF THE COST OF THE UNDELIVERED SERVICES FOR 

EVERY DAY OF DELAY.  ONCE THE AGGREGATE 

AMOUNT OF THE LIQUIDATED DAMAGES, BY 

REASON OF THE INORDINATE DELAY, REACHES TEN 

PERCENT (10%) OF THE COST, PITAHC MAY 

RESCIND THE PURCHASE ORDER OR CONTRACT, 

WITHOUT PREJUDICE TO OTHER COURSES OF 

ACTION AND REMEDIES AVAILABLE UNDER THE 

CIRCUMSTANCES. 

Yes (   ) No (   ) 

 

 

TERMS OF PAYMENT 

 

PITAHC SHALL PAY THE CONTRACTOR THROUGH 

PROGRESS PAYMENTS UPON COMPLETION, AS WELL 

AS SUBMISSION TO AND ACCEPTANCE BY PITAHC, 

OF THE REQUIRED DELIVERABLES.  ALL PAYMENTS 

MADE BY PITAHC TO THE CONTRACTOR SHALL BE 

Yes (   ) No (   ) 

 

 



 

 

SUBJECT TO THE USUAL GOVERNMENT ACCOUNTING 

AND AUDITING LAWS, RULES AND REGULATIONS. 

 

EACH PROGRESS PAYMENT SHALL BE SUBJECT TO 

TEN PERCENT (10%) RETENTION, WHICH SHALL BE 

REFERRED TO AS RETENTION MONEY.  SUCH 

RETENTION MONEY SHALL BE BASED ON THE TOTAL 

AMOUNT DUE TO THE CONTRACTOR PRIOR TO ANY 

DEDUCTION, AND SHALL BE RETAINED FROM EVERY 

PROGRESS PAYMENT UNTIL FIFTY PERCENT (50%) 

OF THE VALUE OF WORKS ARE COMPLETED, AS 

DETERMINED BY PITAHC.  IF, AFTER FIFTY PERCENT 

(50%) COMPLETION, PITAHC HAS DETERMINED 

THAT THE CONTRACTOR’S WORK IS SATISFACTORILY 

DONE AND ON SCHEDULE, THEN NO ADDITIONAL 

RETENTION MONEY SHALL BE DEDUCTED; 

OTHERWISE, THE TEN PERCENT (10%) RETENTION 

MONEY SHALL STILL BE IMPOSED. 

 

As per Item IX (TERMS OF PAYMENT) of 

the Terms and Conditions for the 

Progress Payments and Retention Money 

clauses 

PROTECTION OF WORK AND PROPERTY 

 

THE CONTRACTOR SHALL PROTECT THE WORK AND 

PROPERTY OF PITAHC BY: 

 

1. PROVIDING SITE PROTECTIONS AND SIGNS 

RELATIVE TO THE INSTALLATION; 

 

2. ENSURING THAT ALL MATERIALS ARE 

STACKED IN A STABLE AND SELF-SUPPORTING 

MANNER; 

 

3. INSTALLING SUFFICIENT SCAFFOLDINGS 

AND BRACINGS, WHENEVER NECESSARY; 

 

4. EMPLOYING COMPETENT PROFESSIONALS 

AND LABORERS TO OVERSEE THE REPAIR WORKS;  

 

5. ENSURING THAT THE REPAIR WORKS 

SHALL COMPLY WITH THE DEPARTMENT OF LABOR 

AND EMPLOYMENT (DOLE) AND THE 

OCCUPATIONAL SAFETY AND HEALTH 

ADMINISTRATION (OSHA) STANDARDS AS WELL AS 

OTHER APPLICABLE LAWS AND REGULATIONS; 

 

6. KEEPING ALL ACCESS WAYS, INCLUDING 

STAIRWAYS AND PASSAGEWAYS, FREE FROM 

OBSTRUCTIONS AT ALL TIMES; 

 

7. TAKING DUE CARE TO PROTECT THE 

EXISTING STRUCTURES, WHICH MAY BE AFFECTED BY 

THE REPAIR WORKS TO BE IMPLEMENTED; 

 

8. REPAIRING ALL DAMAGES THAT MAY 

INCUR DUE TO FAILURE TO PROVIDE PROTECTION, 

WITHOUT ANY ADDITIONAL COST TO PITAHC; 

 

9. THOROUGHLY CLEANING THE WORK 

AREAS INCLUDING ALL AREAS AFFECTED BY THE 

REPAIR WORKS; AND 

Yes (   ) No (   ) 

 

 



 

 

 

10. LEAVING THE PREMISES CLEAN, NEAT AND 

ORDERLY, AND REMOVING STAINS, SPOTS, 

BLEMISHES AND OTHER DIRT FROM THE FINISHED 

WORK. 

SAFETY REQUIREMENTS 

 

IN ORDER TO ENSURE THE SAFETY OF ITS WORKERS 

AS WELL AS OF THE PITAHC PERSONNEL AND 

CLIENTS, THE CONTRACTOR SHALL: 

 

1. ENSURE THAT THE STANDARD SAFETY 

PROCEDURES AND RELATED PROTOCOLS OR 

GUIDELINES ISSUED BY THE APPROPRIATE 

GOVERNMENT AGENCIES SHALL BE APPLIED AND 

COMPLIED WITH;  

 

2. ENSURE THAT ITS WORKERS WEAR FACE 

MASKS WHILE INSIDE THE PITAHC BUILDING, IF 

WARRANTED; AND 

 

3. ENSURE THAT ITS WORKERS ARE IN 

PROPER SAFETY ATTIRE/UNIFORM. 

Yes (   ) No (   ) 

 

 

PROHIBITIONS 

 

THE FOLLOWING ARE PROHIBITED ACTS INSIDE THE 

PITAHC BUILDING AND PREMISES INCLUDING THE 

WORK AND STORAGE AREAS FOR THE DURATION OF 

THE PROJECT: 

 

1. SMOKING; 

 

2. DRINKING ALCOHOLIC BEVERAGES; 

 

3. USING ILLEGAL DRUGS AND OTHER 

PROHIBITED SUBSTANCES; 

 

4. GAMBLING OF ANY TYPE; 

 

5. CARRYING ITEMS DETERMINED BY 

PITAHC AS “DEADLY INSTRUMENTS”; 

 

6. SLEEPING IN THE WORK AREAS; 

 

7. HAVING MEALS AND/OR SNACKS WITHIN 

THE WORK AREAS; AND 

 

8. USING THE ELEVATOR UNNECESSARILY 

EXCEPT WHEN TRANSPORTING LARGE EQUIPMENT, 

TOOLS, MATERIALS, SUPPLIES, AND CONSUMABLES 

TO THE WORK AREAS, OR IN CASE OF EMERGENCY. 

Yes (   ) No (   ) 

 

 

DUTIES AND RESPONSIBILITIES OF THE 

CONTRACTOR 

 

1. ENSURE THAT THE SCOPE OF WORKS ARE 

CONDUCTED AND COMPLETED BASED ON THE 

SUBMITTED AND APPROVED PROGRAM AND 

SCHEDULE OF WORK. 

 

2. ASSIGN TRAINED AND QUALIFIED 

TECHNICAL PERSONNEL INCLUDING A REGISTERED 

ENGINEER OR ARCHITECT AND A SAFETY ENGINEER 

FOR THE PROVISION OF THE REPAIR WORKS. 

Yes (   ) No (   ) 

 

 



 

 

 

3. COORDINATE WITH PITAHC REGARDING 

THE EXECUTION OF THE PURCHASE ORDER OR 

CONTRACT, AND OBTAIN PITAHC’S APPROVAL FOR 

ANY PERTINENT DETAIL CONCERNING THE REPAIR 

WORKS TO BE RENDERED. 

 

4. ENSURE THAT ALL THE MATERIALS, TOOLS, 

AND EQUIPMENT THAT WILL BE USED SHALL BE OF 

THE REQUIRED QUALITY USED IN GOOD 

COMMERCIAL TRADE PRACTICE, AND SHALL 

ESSENTIALLY BE THE STANDARD PRODUCTS OF 

REPUTABLE MANUFACTURERS. 

 

5. ENSURE THAT ALL ITS TECHNICAL 

PERSONNEL WILL COMPLY WITH THE WEARING OF 

APPROPRIATE COMPANY UNIFORM AND ID. 

 

6. PROVIDE ITS TECHNICAL PERSONNEL WITH 

THE APPROPRIATE PERSONAL PROTECTIVE 

EQUIPMENT, WHEN NEEDED. 

 

7. ENSURE THAT ALL ITS TECHNICAL 

PERSONNEL WILL ABIDE BY PITAHC’S SAFETY 

PROCEDURES AND PROTOCOLS, INCLUDING THE 

WEARING OF FACE MASK, IF WARRANTED. 

 

8. CLEAN THE WORK AREAS AND ANY OTHER 

SPACE THAT WILL BE AFFECTED BY THE REPAIR 

WORKS. 

 

9. TURN-OVER TO PITAHC ALL THE WASTE 

MATERIALS THAT WILL BE GENERATED FROM THE 

REPAIR WORKS. 

QUALIFICATIONS OF THE CONTRACTOR 

 

ASIDE FROM THE ELIGIBILITY REQUIREMENTS 

PROVIDED IN THE UPDATED 2016 REVISED 

IMPLEMENTING RULES AND REGULATIONS (IRR) OF 

REPUBLIC ACT (RA) NO. 9184, THE CONTRACTOR 

MUST POSSESS THE FOLLOWING NECESSARY 

TECHNICAL QUALIFICATIONS: 

 

1. WITH AT LEAST THREE (3) YEARS OF 

COMBINED EXPERIENCE IN THE 

GOVERNMENT/PUBLIC AND/OR PRIVATE SECTORS IN 

PROVIDING SERVICES FOR THE REPAIR OF ROOFING 

AND CEILING, ALONG WITH THE RELOCATION OF 

THE DRAINAGE SYSTEMS OF THE ACUS, AND/OR 

RELATED FIELDS; AND 

 

2. WITH FULLY-TRAINED TECHNICAL 

PERSONNEL WHO ARE EQUIPPED IN THE REPAIR OF 

ROOFING AND CEILING, ALONG WITH THE 

RELOCATION OF THE DRAINAGE SYSTEMS OF THE 

ACUS, AND/OR RELATED FIELDS; 

Yes (   ) No (   ) 

 

 

DOCUMENTARY REQUIREMENTS 

 

IN ADDITION TO THE REQUIREMENTS UNDER RULE 

VIII, SECTIONS 23.1 / 23.4.2 OF THE UPDATED 

2016 REVISED IRR OF RA 9184, THE INTERESTED 

CONTRACTOR SHALL ALSO SUBMIT THE FOLLOWING 

Yes (   ) No (   ) 

 

 



 

 

DOCUMENTS FOR THE PURPOSE OF TECHNICAL 

EVALUATION: 

 

1. LIST OF COMPLETED AND ONGOING 

PROJECTS; AND 

 

2. LIST OF TECHNICAL PERSONNEL WITH 

THEIR CURRICULUM VITAE INDICATING THEIR 

RELEVANT TRAININGS AND CERTIFICATIONS, AND 

PROFESSIONAL LICENSE, IF APPLICABLE. 

DELIVERY SITE 

PITAHC Central Office, Quezon City 

 

 

Yes (   ) 

 

 

No (   ) 

 

• As part of the submission aside from 

Item No. 5 of the RFP and the Price 

Proposal Form, bidder shall submit a 

Certificate of Satisfactory 

Completion/Performance for those 

who have previous contracts with 

PITAHC, if applicable. 

 

 

Yes (   ) 

 

 

No (   ) 

 

 

N/A  (   ) 

SITE INSPECTION 

 

1. As part of the procurement 

requirement, the prospective 

Contractor shall conduct an initial 

site inspection to secure a 

Certificate of Site Inspection, 

which shall be issued by PITAHC 

and shall be submitted as part of 

the technical proposal. 

 

2. The prospective Contractor shall 

inspect the site premises to 

consider all the conditions that may, 

directly or indirectly, affect the 

repair works, including verification 

of the Scope of Works to be done. 

 

 

Yes (   ) 

 

 

No (   ) 

 

 

 

 

Conforme: 

 

__________________________________   _______________       _________ 

Name of the Authorized Representative   Name of Company    Date 

And signature 

 


